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IIpaBujia oOMeHa 1eJ10BBIMU NMOAAPKAMH
U 3HAKAMM /1€JIOBOT0 FOCTENPUUMCTBA
B MyHMUIMIIAJIbHOM OI0’KETHOM JOIIIKOJHbHOM 00PAa30BaTEJIbHOM YUPeKIeHUN

«Jlerckuii cax KOMOUMHMPOBAHHOIO BUAA Ne 4 « COTHBILIKO»

1. O01mme moJ10KeHus

1.1. IlpaBma oOMeHa [ENOBBIMH TOJApKaMH UM 3HAKaMH JE€JIOBOTO TOCTENPUUMCTBA B
Mynuyunanonom 0100HCEMHOM OOWKOILHOM 00pA308aAMENbHOM YupexcoeHuu «/lemckuil cao
KoMOunuposanno2o euoa Ne 4 « Connviuuxoy (nanee — [IpaBuna) pazpaboTaHbl B COOTBETCTBHH C
nonoxenussmu Koncrutrynuu Poccuiickoit denepanuu, deaepansHoro 3akoHa ot 25.12.2008.
No 273-®3 O npoTUBOAECUCTBUU KOPPYNLUUKU» U MPUHATHIMU B COOTBETCTBUM C HUMH HHBIMU
3aKOHOJATEILHBIMU U JIOKAJTbHBIMHA aKTaMHU.

1.2. [lpaBuna onpeAensioT eAWHBIE Ui BceX PpaOOTHUKOB  MYyHUyunaibHozo
010021cemnoco O00UWKOIbHO2O 00paz08amenbHo20  YUpedcOeHUs. «/lemckutl cao
Komounuposanno2o euoa Ne 4 « Connviuuxo» (nanee — YupexaeHue) TpeOOBaHUS K JAPEHUIO U
NPUHSATHIO JIEJOBBIX ITOIAPKOB.

1.3. YupexxaeHue MNoAgepKHUBAeT KOPHOPATUBHYIO KYyJbTYpy, B KOTOPOH JIelOBBIE
NOJapKH,  KOPIOPAaTHBHOE  TOCTENIPUMMCTBO M TPEACTABUTEILCKUE  MEPOTPHUSTHS
paccMaTpUBAIOTCA TOJNBKO KaK WHCTPYMEHT JJisi YCTAaHOBIEHHUS W TMOAJAEP)KAaHUSA JETOBBIX
OTHOIIIEHH U KaK MPOsIBIICHUE OOIIENPUHATON BEXKIMBOCTH B XO€ ACITEITBHOCTH Y UPEkKICHUSI.

1.4. YupexxaeHne HMCXOIUT M3 TOTO, YTO JOJTOBPEMEHHBbIE [EJIOBble OTHOLICHUS
OCHOBBIBAIOTCSl HA JOBEPHH W B3aUMHOM yBakeHWH. OTHOIIEHHS, IPU KOTOPBIX HapyIIaeTcs
3aKOH W TPUHIIMIBI JIETOBOM STUKHU, BPEIAT pemyTallii YUpexJAeHUs U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEYNUTh YCTOMYMBOE IIOJTOBPEMEHHOE pPa3BHTHE YUPEKICHHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMIIEMBI B TIPAKTUKE PAOOTHI Y UpeKICHHUS.

1.5. leiictBue IlpaBun pacmpocTpaHseTcs Ha BceX pPaOOTHUKOB YUpEXKICHHS, BHE
3aBHCUMOCTH OT YPOBHS 3aHMMAaeMOH JT0JKHOCTH.

1.6. Jaunblie [IpaBuiia npecnenyeT ciaeayronme ueim:

- o0ecrieueHre €IMHOOOPAa3HOTO TIOHUMAHUS POJIM M MeCTa JIEJIOBBIX MOJApKOB,
JIEIOBOTO  TOCTETIPHMMCTBA, TPEACTABUTEIBCKUX MEPONPHUSATHA B  JIEJIOBOM  INPAKTHKE
Yupexnenus;

- OCYIIECTBIICHUE YIPABICHYECKONM U XO3AMCTBEHHOM MESITEIbHOCTH YUPEKICHUS
UCKJTIOUUTENIFHO Ha OCHOBE HaJUIeXkKaIlUX HOPM M MPaBHJI JIEJIOBOTO MOBEICHHS, 0a3UPYIOIINXCS
Ha TIPUHIMIAX KadecTBa NPEIOCTABICHUS YCIYT, 3allUThl KOHKYPEHIIMH, HEIOMyIICHUS
KOH()JIMKTa HHTEPECOB;

- OTIpe/IeICHNE CIMHBIX ISl BCeX Pa0OTHUKOB YUPEKACHUs TPeOOBaHWU K MapEeHUIO U
OPUHITHIO JICNOBBIX TIOJApPKOB, K OpraHM3alliil W y4YacTHI0 B MPEACTaBUTEIBCKUX
MEpOTIPUSATHSIX;

- MUHIMHM3HPOBAHUE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 3JIOYIOTpeOIeHHEM B 00JacTu
MOJIAPKOB, TMPEICTABUTEIBCKUX MeponpusaThii. Hambonee cephe3HBIMH W3 TaKUX PHUCKOB
SBIISIIOTCSL  OMACHOCTh TIOAKYNA M B3STOYHUYECTBO, HECIPABEUIMBOCTh 110 OTHOIICHUIO K



KOHTpareHTam, MpOTEKIHOHU3M BHYTPH Y UpeKICHUSI.



2. Tpeﬁosamm, NMPEeABABIACMBIC K I€JIOBBIM NIOAapKaM
H 3HAKaM 1€J10BOIo rocTeripuuMcCcrBa

2.1. PaGotHuKH VYUpexaeHHs MOTYT MOJydaTh JIEJIOBbIC IOJAPKH, 3HAKU JIEJIOBOTO
TOCTETIPUMMCTBA TOJBKO HA O(DUIMAIBHBIX MEPONPHUATUSAX, MpPU YCIOBHUH, YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHUSIM AHTUKOPPYNLMOHHOIO 3aKOHOAATENbCTBA M HACTOSALIUM
IIpaBuiiam.

2.2.Tlogapku ¥ yciayrd, INPUHUMAEMbIE WIH IPEIOCTABISAEMbIE YUpPEKACHUEM,
NEPEJAIOTC U MPUHUMAIOTCS TOJIBKO OT UMEHM YUpPEXKICHMs B 1IEJIOM, a HE KaK [0JAapOK WU
nepeaaya ero ot OTAEIbHOI0 pabOTHHKA.

2.3. JlenoBble MOJAPKH, KOTOpble paOOTHUKK OT MMEHHU YUpPEXKIECHHUS MOTYT NepeaaBarh
JpYTMM JULAM WIA OIPUHUMATh OT IPYTHX JIMIL B CBSA3U CO CBOEH TPYNOBOM IEATEIBHOCTBIO, a
TaK)Ke IPEACTaBUTEIbCKUE PACXObl Ha AEJIOBOE TI'OCTEHNPUHUMCTBO JOJDKHBI COOTBETCTBOBATh
CIIEYIOILUM KPUTEPUSAM:

- OBITh MpPSIMO CBSI3aHbl C YCTaBHBIMM LIENSMU JESATEIBHOCTH YUpEeXKIeHUs, JUOo
C MaMATHBIMU JIaTaMH, F0OUJIESIMU, OOIEHAIIMOHAIbHBIMYU NPa3AHUKAMHU, UHBIMU COOBITUSIMU;

- OBITH Pa3yMHO 0OOCHOBaHHBIMHU, COPa3MEPHBIMU U HE SIBJISTHCS IIPEAMETAMU POCKOLIH;

- HE TPEACTaBIATh COOOH CKpbITOE BO3HArpaKACHUE 3a YyCIOyry, JIelcTBue Win
Oe3zeiicTBHE, MOMYCTUTENBCTBO WM MOKPOBUTEILCTBO, MPEIOCTABICHUE NPAB WM IPHUHSITHE
OIpE/IeIEHHBIX PelIeHHH, INO0 MONBITKY OKa3aTh BIMSHUE Ha MOJIydaTells C HHOW HE3aKOHHOM
WY HEOTUIHOH IIeBIO;

-HE CO3/aBaTh IS MOJydYaTenst OO0sS3aTeNIbCTBA, CBSI3aHHBIE C €ro  CIy)KEOHBIM
MI0JIO’KEHUE WIIM UCIIOJTHEHUEM CITYKEOHBIX (JJOJKHOCTHBIX) 00513aHHOCTEN;

- HE CO34aBaTb pENyTAalMOHHOIO PHCKa A JAEJOBOrO HMHDKA YUPEKACHHUS,
pabOTHUKOB W HUHBIX JMII B Cllydae pacKpbITUs HH(OPMALMU O COBEPIICHHBIX IOAApKax
Y TIOHECEHHBIX NMPEICTABUTEIBCKUX PacXoax;

-HE€  MPOTHBOPEYUTh  MPUHLUMIAM U TpeOOBaHMSIM  AHTHUKOPPYNLHUOHHOTO
3akoHonaTenscTBa Poccuiickoit denepanyu, [lonoxxenuto 06 aHTUKOPPYIMIIMOHHON MOJUTUKHU B
Vupexnenun, Koaexcy 53TUKM U Ciy)keOHOrO TNOBeIEHUSI pPAOOTHUKOB YUpeXIeHUs u
OOIIENTPUHATHIM HOPMaM MOpaJId U HPAaBCTBEHHOCTH.

2.4. JlenoBble moJapku, B TOM YHCJI€ B BUJIE OKa3aHUs yCIyT, 3HAKOB 0COOOI0 BHUMAHMUSI
M y4acTus B pa3BJICKATEIbHBIX M AHAJIOTUYHBIX MEPONPHUATHSIX HE JOJDKHBI CTAaBUTh
NPUHUMAIOIYIO CTOPOHY B 3aBHCHMOE TOJIOKE€HUE, MPUBOAUTH K BOSHUKHOBEHHIO KaKUX-THOO
BCTPEYHBIX 0053aTENICTB CO CTOPOHBI MOJTyyaTesNsl MM OKa3bIBaTh BIMSHHE Ha OOBEKTUBHOCTD
€ro JICJIOBBIX CYKJICHUW U PEUICHUM.

2.5. CTouMOCTh U NEPUOJUYHOCTh JAPEHHUS U TOJIYYEHHUS JEJIOBbIX MOJApKOB W/WIU
y4acTusi B MPEACTaBUTEIBCKUX MEPONPUSTHUSX OJHOTO M TOTO K€ TPEThEro JIMLA JOJIKHBI
OTIpeNIeNAThCS 1€JI0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B xauecTBe mo/iapKkoB paOOTHUKH YUpekKACHUS JOHKHBI CTPEMHUTHCS UCIIOIb30BAaTh
B MaKCUMAaJIbHO JIOIIYCTUMOM KOJIMUYECTBE CIy4YacB CYBEHUPBI, IPEAMETHI U U3/IENIHsI, UMEIOIINE
CUMBOJIUKY YUpEKICHUS.

2.7.1logapku M yCIyTM HE JOJDKHBI CTAaBUTh I10J] COMHEHHME HMMHJIK WU JEIOBYIO
penyTanuio YupexxIeHus Wi ero padOTHUKOB.

3. IIpaBa n 0013aHHOCTH PA0OTHUKOB Y4pe:KIeHHs IPU 00MeHe 1e10BbIMHU
moJJapKaMM M 3HAKAMHM J1€JI0BOI'0 rocrenpuuMcrBa

3.1. PaGoTHMKM, TpeACTaBiisis MHTEPECHl YUpEXKJIEHUS WM JEUCTBYS OT €ro HMEHH,
JIOJDKHBI COOJIIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHHS MPU OOMEHE JIeNOBBIMU MOJApKaMu U
IIPOSIBIIEHUH JI€JI0BOTO TOCTENIPUUMCTBA.



3.2. PaGoTHuKM YupexJeHus BOpaBe AApUTh TPETbUM JHIAM U IOJy4aTh OT HUX
JIEJIOBbIE TIOJIAPKHU, OPraHU30BbIBATH M YYaCTBOBATh B IIPEJICTABUTEIILCKUX MEPONPUATHUSAX, ECIIN
9TO 3aKOHHO, A3THUYHO M JEJIAcTCsd MCKIIOYUTENbHO B JIENOBBIX LEJIAX, ONPEIEICHHBIX
Hacrosmmu IIpaBunamu.

3.3.1lpu m00BIX COMHEHHMSX B TPABOMEPHOCTH WJIM STHYHOCTH CBOUX JICHCTBHIA
paboTHUKK YupexaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpEKACHUS
Y IIPOKOHCYJIBTUPOBATHCSA C HUM, NPEXKIE Y€M JapUTh WIN MOJIY4aTh NOJAPKHU WIH y4acTBOBATh
B TEX WJIM UHBIX [IPEICTABUTENBCKUX MEPOIIPUATHSIX.

3.4.IIpu mnony4yeHUM JAEIOBOrO IOAAPKA MM 3HAKOB JIEJIOBOTO TIOCTEIPUMMCTBA
paboTHUKK YupexaeHus: o00s3aHbl NPUHUMATh MEphl 0 HEOMYLIICHHIO BO3MOXKHOCTH
BO3HUKHOBEHUS KOH(JIMKTAa HHTEPECOB.

3.5. PabotHukn YupexaeHUs HE BIpPaBe HCIONB30BATh CIYXKEOHOE IMOJIOKCHHE
B JIMYHBIX LEJIAX, BKIKOYasl UCIOJIB30BAHNE UMYILECTBA Y UPEXKIEHUS, B TOM YHUCIIE:

- JUIsl TIOJIy4€HHUS TO/IapKOB, BOZHArPAKJAEHUS U MHBIX BBITOJ Ul C€0sl IMYHO U IPYTHX
ol B oOMEH Ha OKa3aHMe YUpeXJICHHEeM KakuX-Iu00 YCIyr, OCYIIECTBIEHUs JH00
HEOCYIIECTBIICHUS ONPEACICHHBIX JICWCTBUH, Tmepenadud WHQPOpPMALNU, COCTABISIOUICH
KOMMEPUECKYIO TaliHY;

- JUIsl TIOJTyYEHUS NTOJIapKOB, BO3HATPAXK/IEHUS U UHBIX BBITOJ JUISl JIMYHO U APYTUX JIMI B
IIPOLIECCE BEINEHUS e YUpeXIeHus, B TOM 4HCIE, KAaK [0, TaK M IOCIE€ IPOBEICHUs
IIEPETOBOPOB O 3aKJIIOYEHUH IPa’kJaHCKO-TIPABOBBIX JI0TOBOPOB U UHBIX CIEIIOK.

3.6. PaboTHukaM VYupexaeHUsT HE PEKOMEHIyeTcs NpPUHUMATh WIM IepeJapuBaTh
nogapku 00 yciuyrd B J1F000M BHIE OT TpPEThUX JHII B KayecTBEe OJIarogapHOCTH
3a COBEPUICHHYIO YCIIYTy WJIN JaHHBIN COBET.

3.7.He nomyckaercs mnepefaBaTb W IPUHUMATh MOJAPKU OT YUpEXKIEHUs, €ro
pabOTHUKOB U MpeACTaBUTENCH B BUJIE AEHEXKHBIX CPEJCTB, KAK HAJIMYHBIX, TaK U OC3HAJIMYHBIX,
HE3aBUCHMO OT BaJIIOTHI, a Takke B (opMe aKIuil, ONIMOHOB MM MHBIX JUKBHJHBIX LIEHHBIX
Oymar.

3.8. PabotHukn VYupexeHus IOJKHBI OKa3bIBaThCSA OT MPEUIOKEHUM, IOIy4eHUs
MOJJAPKOB, OIUIAaThl UX PACXOJIOB U T.II., KOTJa M0100HbIEe AEWCTBUS MOTYT MOBJIMAThH HIIM CO3JaTh
BIIEYATJIEHUE O BIUSHUU Ha MCXOJ CJAEIKHU, pe3ysbTaT MPOBEACHUS TOPIrOB, Ha MPUHUMAaEMbIe
VYupexneHueM peleHus 1 T.1.

3.9. AnMuHUCTpanus U pabOTHUKU YUpexaeHUs He MpueMintoT Koppynuuu. [lonapku He
JIOJDKHBI OBITh MCHOJIB30BAaHBl JJIS JTAUW/TIONYyYEHMs B3SATOK MM KOPPYHIHMH B JIIOOBIX €e
MPOSIBIICHUSX.

3.10. PaboTHuK YupexxJIeHHs He BIpaBe MpejyiaraTb TPETbUM JIMIaM WM IPUHUMATh OT
TAaKOBBIX TOJApKH, BBIIUIAThl, KOMIEHCAIUU U T.I. cTouMocThio cBbilie 3000 (Tpex Thicsau)
pyOJsieil Win He COBMECTHMBbIE C 3aKOHHOM MPAaKTUKOM N1el0BBIX OoTHOLIEHUHA. Eciu paboTHUKY
VYupexaeHus npenjgaramTcs Mojao0Hbe NOJApPKH UM I€HbIM, OH 0053aH HEMEAJIEHHO 00 3TOM
JUPEKTOPY YUpeEKIEHUS.

3.11. PaboTHuk YupexaeHus KOTOPOMY IPU BHIIOJHEHUH JOJIKHOCTHBIX O0sS3aHHOCTEH
IpeUlaraloTcs NOoJapKu WIM MHOE BO3HArPAXKIECHHE KaK B NPSAMOM, TaK U B KOCBEHHOM BU]IE,
KOTOpBIE CIIOCOOHBI MOBIUSATH HA MOJATOTABIMBAEMbIe W/WIM MPUHUMAEMble UM DPELIEHUs WU
oKa3aTh BIUSHME Ha €ro JeicTBHe/0e3/ielicTBIE, TOIKEH:

- OTKa3aTbCcd OT HUX O HEMEUIEHHO YBEJIOMHTb ITUpPEKTOpa YupexaeHus o dakre
MpeJIoKEHHS MoJapKa (BO3HArpax/aeHus);

-0 BO3MOXHOCTH MCKJIKOYHUTh JAJIBHEHWIINE KOHTAaKThl C JIMIIOM, MPEAIOKHUBIINM
MOJIapOK MJTM BO3HATPaXkJI€HUE, €CIIM TOJIBKO 3TO HE CBSI3aHO CO CIY:KeOHOM HE0OXO0IMMOCTBIO;

- cy4ae, €CIM IOJAapOK WM BO3HATPAXKIACHHE HE TMPEACTABIAETCS BO3MOYKHBIM
OTKJIOHWTHh WJIM BO3BPATHTh, TEPENaTh €ro C COOTBETCTBYIOMICH CITYKEOHOW 3armCKOM MIJis
OPUHATHS  COOTBETCTBYIOIIMX MEp JUPEKTOpY YUpeXKACHUS U NPOAOKUTH paldoTy
B YCTQHOBJICHHOM B YUPEXJAE€HUU MOPSIKE HaJ BOIPOCOM, C KOTOPBIM ObLIT CBSA3aH MOJAPOK MIH
BO3HarpaKacHue.



3.12.B cmyyae BO3HUKHOBEHHMS KOH(JIMKTa HWHTEPECOB WJIHW  BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(IUKTAa HHTEPECOB INPU IMOJYYCHHUH JEJOBOTO ITOJapKa WIM 3HAKOB
JIJI0OBOT0 TOCTENIPUUMCTBA PaOOTHHUK YUpexaeHus 00s13aH B MUCbMEHHON (hopMe YBEOMUTH 00
3TOM OJHO W3 JIOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTUBOJACHCTBUE KOpPPYILMHU, B
COOTBETCTBUH C IPOLEAYPOM pacKpbITHs KOH(IMKTAa HHTEPECOB, yTBepxkAeHHOH [looxeHnneM o
KOH(JIMKTE HHTEPECOB, IPUHATHIM B Y UPEKICHUH.

3.13. PaboTHuKaM YUpeKIeHUs 3alpeIiaeTcs:

- CAMOCTOSITEJIBHO IPUHMMATh MPEAJIOKEHUS OT OpraHMu3alMil WIM TPETbUX JIMIL
0 BPYYEHHUU JI€JIOBBIX MOAAPKOB U 00 OKAa3aHUHU 3HAKOB JIEIOBOI'O TOCTEIIPUHUMCTBA;

- IpUHUMATh 0€3 COTIacOBaHMS C 3aBEAYIOIIUM Y UPEKICHUS JICIOBbIC TTOAAPKU U 3HAKH
JIEIOBOIO TOCTENIPUMMCTBA B XOJ€ IPOBEIEHHS JEJIOBBIX IEPEroBOPOB, IMPH 3aKIHOUYECHUU
JIOTOBOPOB, & TAK)KE B MHBIX CITy4yasX, KOTJa MoJ00HbIe JEHCTBUS MOTYT MOBJIHUATH UM CO3/1aTh
BII€YaTJIEHUE 00 UX BIMSHHUU HA IPUHUMAEMbIE PELLICHMS;

- IPUHUMATD JEJIOBBIE NOJAPKU U 3HAKHU JIEJIOBOTO FOCTEIIPUMMCTBA B XOJI€ ITPOBEICHUS
TOPI'OB M BO BpeMs NPSIMBIX [1€PETOBOPOB MPH 3aKIIOUEHUH JJOTOBOPOB (KOHTPAKTOB);

- IPOCHTH, TPeOOBATh, BHIHYX/IAaTh OPTaHU3AIMH WM TPETHUX JIUI JAPUTH UM JIHOO WX
POJCTBEHHUKAM JI€JOBble MOJApPKM W/WIM OKa3blBaThb B HUX II0JIb3Y 3HAKU JIEJIOBOTO
TOCTETPUUMCTBA;

- IPUHUMATh MOAAPKU B BHJIE HAJIWYHBIX, OC3HAJMUYHBIX JCHEKHBIX CPEJICTB, LIEHHBIX
Oymar, JparoleHHbIX METAJIJIOB.

3.14. Ilpu B3auMOJEHCTBUU C JIMLIAMHU, 3aHUMAIOLIUMH JIOJDKHOCTH TOCYAAPCTBEHHOM
(MyHUIIMDAIIBHOM)  CIIy>)KOBbI, CleAyeT pYKOBOJCTBOBATbCS HOPMaMH, pPETyIHUPYIOLIUMU
STHUYECKUE HOPMBI M IpPaBUJIA CIIY)KEOHOTO IOBEIEHHUS IOCYJapCTBEHHbBIX (MYHHMLIMIAIbHBIX)
CITy’>KalHX.

3.15. Heucnonnenue Hactosnmx IIpaBuil MoXeT cTaTb OCHOBAHHEM Il IPUMEHEHUs K
pabOTHUKY MEp AUCLHUILIIMHAPHOT0, aIMUHUCTPATUBHOTO, YTOJIOBHOIO U I'PaX/1aHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBUHU C JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

4. Obs1acTh IPUMEHEHUS

4.1. Hacrosmue [IpaBuia mojuiexaT NMPUMEHEHHMIO BHE 3aBUCHMOCTH OT TOrO, KaKUM
0o0pa3oM ImeperaroTcsl JEeI0BbIE MOJAPKH U 3HAKHM JEJI0BOr0 FOCTEIPUUMCTBA: HANPSIMYIO MU
4epes MOCPEIHHUKOB.

4.2. Hacrosimue [IpaBuia siBisitoTcst 00s3aT€IbHBIMU JUISI BCEX PAOOTHUKOB YUpEKIEHUS
B IIepUOJ] pabOThI B YUpexkIeHUH.
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